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WHAT	  WILL	  BE	  COVERED	  
•  About	  the	  policy	  
•  Complying	  
•  Submi<ng	  to	  the	  NIH	  Manuscript	  Submission	  System	  (NIHMS)	  
•  NIH	  Public	  Acess	  Policy	  &	  the	  Grant	  Process	  
•  The	  Policy	  and	  eRA	  Commons	  
h"p://publicaccess.nih.gov/policy.htm	  
http://publicaccess.nih.gov/policy.htm 
PUBMED	  CENTRAL	  (PMC)*	  	  
What	  is	  PMC?	  
•  A	  free	  archive	  of	  biomedical	  and	  life	  sciences	  journal	  literature	  at	  the	  U.S.	  NaMonal	  InsMtutes	  of	  Health's	  
NaMonal	  Library	  of	  Medicine	  (NIH/NLM)	  launched	  in	  February	  2000.	  
•  Provides	  permanent	  access	  to	  all	  of	  its	  content.	  
•  All	  the	  arMcles	  in	  PMC	  are	  free	  (someMmes	  on	  a	  delayed	  basis).	  
•  Some	  journals	  go	  beyond	  free	  to	  Open	  Access.	  If	  an	  arMcle	  is	  Open	  Access	  it	  means	  that	  it	  can	  be	  freely	  
accessed	  by	  anyone	  in	  the	  world	  using	  an	  internet	  connecMon.	  
•  Copyright	  restricMons	  -­‐	  all	  material	  available	  is	  protected	  by	  U.S.	  and/or	  foreign	  copyright	  laws.	  
*More	  informaMon	  about	  NIH	  Public	  Access	  and	  its	  relaMonship	  with	  PMC	  
@	  hWp://www.ncbi.nlm.nih.gov/pmc/about/public-­‐access-­‐info/	  

NATIONAL	  INSTITUTES	  OF	  HEALTH	  MANUSCRIPT	  SUBMISSION	  
(NIHMS)	  SYSTEM	  
What	  is	  NIHMS?	  
•  Developed	  by	  NIH	  to	  facilitate	  the	  submission	  process	  of	  ﬁnal,	  peer-­‐reviewed	  
manuscripts.	  
•  The	  ﬁnal	  peer-­‐reviewed	  manuscripts	  covered	  by	  the	  NIH	  Public	  Access	  Policy	  are	  
deposited	  into	  NIHMS.	  
•  The	  ﬁles	  deposited	  should	  include	  the	  text	  ﬁle	  (can	  be	  .doc,	  docx,	  r]),	  ﬁgures	  and/or	  
tables	  if	  not	  within	  the	  text	  document,	  and	  any	  supplemental	  data	  if	  applicable.	  
•  The	  ﬁles	  that	  are	  deposited	  are	  converted	  to	  a	  standard	  PMC	  format	  (.pdf)	  and	  then	  
reviewed	  by	  the	  depositor	  to	  conﬁrm	  that	  the	  converted	  ﬁnal	  peer-­‐reviewed	  
manuscript	  is	  faithful	  to	  the	  original	  (all	  the	  deposited	  ﬁles	  are	  within	  the	  appropriate	  
place).	  
COMPLYING	  WITH	  THE	  POLICY	  
•  All	  of	  an	  NIH	  grantee's	  publicaMons	  that	  come	  under	  the	  NIH	  Public	  Access	  Policy,	  
including	  in	  press	  and	  in	  print	  peer-­‐reviewed	  journal	  ar#cles,	  must	  show	  evidence	  of	  
compliance	  in	  NIH	  compeMng	  grant	  applicaMons,	  non-­‐compeMng	  conMnuaMon	  grant	  
applicaMons,	  and	  progress	  reports.	  
•  ApplicaMons,	  Proposals	  and	  Reports	  must	  include	  evidence	  of	  compliance	  with	  the	  NIH	  
Public	  Access	  Policy	  for	  all	  applicable	  papers	  that	  are	  authored	  by	  the	  Principal	  
InvesMgator	  (PI)	  or	  arose	  from	  the	  PI’s	  NIH	  funds.	  
WHO	  IS	  RESPONSIBLE?	  
•  The	  Principle	  InvesMgator	  (P.I.)	  who’s	  NIH	  grant	  funds	  were	  used	  in	  the	  
research	  that	  is	  reported	  in	  the	  publicaMon	  is	  responsible	  for	  assuring	  
compliance	  with	  the	  policy	  even	  if	  the	  grantee	  is	  not	  an	  author.	  
•  The	  insMtuMon	  to	  which	  the	  P.I.	  is	  aﬃliated	  is	  also	  responsible	  to	  make	  
sure	  it’s	  researchers	  comply.	  	  
•  HHMI provides authors with a mechanism for uploading their manuscripts to 
PubMed Central .... within six months of publication.1 
•  Wellcome Trust requires electronic copies of any research papers that have 
been accepted for publication in a peer-reviewed journal, and are supported 
in whole or in part by Wellcome Trust funding, to be made available through 
PubMed Central (PMC) and UK PubMed Central (UKPMC)…within six 
months of the journal publisher's official date of final publication.2 
1 http://www.hhmi.org/about/research/journals/main?action=search 
2http://www.wellcome.ac.uk/About-us/Policy/Spotlight-issues/Open-access/Policy/index.htm 
STEPS	  IN	  COMPLYING	  
•  	  Determine	  Applicability	  
•  	  Address	  Copyright	  
•  	  Submit	  Manuscript	  
•  	  Include	  PMCID	  or	  NIHMSID	  in	  CitaMons	  
The policy states: 
“The Director of the National Institutes of Health shall require that all investigators 
funded by the NIH submit or have submitted for them to the National Library of 
Medicine’s PubMed Central an electronic version of their final, peer-reviewed 
manuscripts upon acceptance for publication, to be made publicly available 
no later than 12 months after the official date of publication: Provided, That 
the NIH shall implement the public access policy in a manner consistent with 
copyright law.” 
http://publicaccess.nih.gov/policy.htm 
In other words, depositing needs to be made as soon as the journal informs the 
author that the manuscript has been accepted and will be published. The 12 
month period relates to the release of the deposited manuscript for the public to 
view and/or print. 
DETERMINE	  APPLICABILITY	  
The	  Policy	  applies	  to	  any	  manuscript	  that:	  
•  Is	  peer-­‐reviewed;	  
•  And,	  is	  accepted	  for	  publicaMon	  in	  a	  journal	  on	  or	  aber	  April	  7,	  2008;	  
•  And,	  arises	  from:	  
•  Any	  direct	  funding	  from	  an	  NIH	  grant	  or	  cooperaMve	  agreement	  acMve	  in	  Fiscal	  Year	  
2008	  or	  beyond,	  or;	  
•  Any	  direct	  funding	  from	  an	  NIH	  contract	  signed	  on	  or	  aber	  April	  7,	  2008,	  or;	  
•  Any	  direct	  funding	  from	  the	  NIH	  Intramural	  Program,	  or;	  
•  An	  NIH	  employee	  
ADDRESS	  COPYRIGHT	  
•  Ensure	  your	  publishing	  agreement	  allows	  the	  paper	  to	  be	  posted	  to	  
PubMed	  Central	  in	  accordance	  with	  the	  NIH	  Public	  Access	  Policy.	  
•  Final,	  peer-­‐reviewed	  manuscripts	  must	  be	  posted	  to	  the	  NIHMS	  upon	  
acceptance	  for	  publicaMon,	  and	  be	  made	  publicly	  available	  on	  PMC	  no	  later	  
than	  12	  months	  aber	  the	  oﬃcial	  date	  of	  publicaMon.	  	  
•  Points	  to	  consider:	  
POINTS	  TO	  CONSIDER	  WHEN	  ADDRESSING	  COPYRIGHT	  
•  Which	  submission	  method	  will	  be	  used?	  
•  What	  version	  of	  the	  paper	  will	  be	  made	  available	  on	  PMC?	  
•  Who	  will	  submit	  the	  paper?	  
•  When	  will	  it	  be	  submiWed?	  	  
•  Who	  will	  approve	  the	  submission?	  
•  When	  will	  the	  paper	  be	  made	  public	  on	  PMC?	  
SUBMITTING	  TO	  THE	  
NIH	  MANUSCRIPT	  SUBMISSION	  SYSTEM	  (NIHMS)	  
SUBMISSION	  METHODS	  
There	  are	  four	  methods	  to	  ensure	  that	  an	  applicable	  paper	  is	  
submiWed	  to	  PubMed	  Central	  (PMC)	  in	  compliance	  with	  the	  NIH	  
Public	  Access	  Policy.	  	  

•  Journal	  deposits	  ﬁnal	  published	  arMcles	  in	  PubMed	  Central	  without	  author	  
involvement.	  
•  Some	  journals	  automaMcally	  deposit	  all	  NIH-­‐funded	  ﬁnal	  published	  arMcles	  in	  PubMed	  
Central,	  to	  be	  made	  publicly	  available	  within	  12	  months	  of	  publicaMon,	  without	  author	  
involvement.	  	  
METHOD	  A	  
METHOD	  A	  (cont’d)	  
• h"p://publicaccess.nih.gov/submit_process_journals.htm	  
Start	  date	  shown	  for	  each	  of	  the	  journals	  listed	  is	  the	  earliest	  publicaMon	  date	  that	  
the	  journal	  deposits	  into	  PMC.	  
METHOD	  B	  
•  Author	  asks	  publisher	  to	  deposit	  speciﬁc	  ﬁnal	  published	  arMcle	  in	  PMC.	  
•  Some	  publishers	  will	  deposit	  the	  ﬁnal	  published	  arMcle	  in	  PubMed	  Central	  
upon	  request,	  generally	  for	  a	  fee.	  	  

METHOD	  C	  
•  Author	  deposits	  ﬁnal	  peer-­‐reviewed	  manuscript	  in	  PMC	  via	  the	  	  	  	  
NIHMS.	  	  
•  Deposit	  the	  ﬁnal	  peer-­‐reviewed	  manuscript	  involves	  four	  steps.	  
•  NIH	  awardees	  are	  responsible	  for	  ensuring	  that	  manuscripts	  are	  
submiWed	  to	  the	  NIHMS	  upon	  acceptance	  for	  publicaMon	  and	  
that	  all	  NIHMS	  tasks	  are	  complete	  within	  three	  months	  of	  
publicaMon.	  
METHOD	  D	  
•  A	  variaMon	  of	  Method	  C.	  	  
•  Some	  publishers	  deposit	  the	  manuscript	  ﬁles	  in	  to	  the	  NIHMS.	  
•  The	  publisher	  provides	  contact	  informaMon	  for	  a	  corresponding	  author.	  
•  The	  publisher	  designates	  the	  number	  of	  months	  aber	  publicaMon	  when	  the	  paper	  may	  be	  made	  
publicly	  available	  in	  PMC.	  
•  Though	  a	  publisher	  may	  make	  the	  iniMal	  deposit	  of	  ﬁles	  under	  Method	  D,	  NIH	  awardees	  are	  
responsible	  for	  ensuring	  that	  manuscripts	  are	  submiWed	  to	  the	  NIHMS	  upon	  acceptance	  for	  publicaMon	  
and	  that	  all	  NIHMS	  tasks	  are	  complete	  within	  three	  months	  of	  publicaMon.	  
•  The	  NIHMS	  will	  noMfy	  the	  author	  when	  the	  manuscript	  ﬁles	  are	  received	  from	  the	  publisher.	  
•  In	  this	  method	  the	  author	  must	  complete	  all	  of	  the	  tasks	  outlined	  for	  Method	  C,	  except	  for	  the	  ﬁle	  
deposit	  part.	  
Note	  that	  the	  publisher	  may	  submit	  a	  version	  that	  has	  typos	  and	  forma`ng	  issues	  but	  has	  gone	  through	  peer-­‐review.	  
WHAT	  TO	  DEPOSIT	  
•  	  Journal	  Ar#cles	  
*	  The	  ﬁnal,	  peer-­‐reviewed	  manuscript,	  aber	  all	  reviewer	  comments	  have	  been	  addressed.	  
*	  This	  can	  be	  a	  .doc,	  .docx,	  r],	  or	  .pdf	  ﬁle.	  
*	  Also,	  tables,	  images,	  and	  supplemental	  material	  that	  is	  not	  included	  embedded	  in	  the	  manuscript.	  
*	  Manuscripts	  that	  have	  been	  accepted	  for	  publicaMon	  aber	  April	  7,	  2008.	  
•  	  What	  Does	  Not	  Need	  To	  Be	  Deposited	  
*	  Book	  chapters	  
*	  Non-­‐peer	  reviewed	  journal	  arMcles	  -­‐	  i.e.	  leWers	  to	  the	  editor,	  commentary,	  conference	  	  	  	  
proceedings	  
*	  DissertaMons	  
The	  ﬁnal	  version	  of	  the	  manuscript	  that	  is	  published	  by	  the	  journal	  cannot	  be	  deposited	  unless	  permission	  is	  obtained	  from	  the	  publisher.	  
•  According to the letter of the law, deposit must be done 
“upon acceptance for publication”. 
•  Publishers may embargo public release for up to 12 
months from the date of publication. 
THERE	  ARE	  FOUR	  STEPS	  INVOVLED	  IN	  SUBMITTING	  
A	  MANUSCRIPT	  TO	  THE	  NIHMS	  SYSTEM	  
1. Set	  up	  the	  manuscript	  -­‐	  provide	  bibliographic	  informaMon	  and	  NIH	  grant	  
informaMon.	  At	  this	  point	  a	  NIHMSID#	  is	  assigned.	  
2. Submit	  the	  manuscript	  ﬁles	  -­‐	  upload	  all	  manuscript	  ﬁles,	  including	  
ﬁgures,	  tables	  and	  supplementary	  informaMon.	  
3. Approve	  the	  PMC-­‐formaWed	  (PDF)	  Manuscript	  for	  Public	  Display.	  
4. Approve	  the	  Web	  version	  -­‐	  review	  and	  approve	  a	  web	  version	  of	  the	  














•  After the submitted manuscript has been processed and prepared 
for PubMed Central (PMC), an email will be sent to the Reviewing 
Author. 
•  The email will include a link that will take the author directly into the 
NIHMS System so that he or she can view and approve the Web 
version (both HTML and PDF) of the manuscript. 
•  It is important for the Reviewing Author to view both the HTML and 
PDF formats and either approve both for posting on PMC 
•  After the submitted manuscript has been processed and prepared for 
PubMed Central (PMC), an email will be sent to the Reviewing Author. 
•  Only the Reviewing Author can approve the submitted manuscript and 
complete the submission. 
•  The Reviewing Author will be notified via email. In the next stage of the 
NIHMS process, the Reviewing Author will need to approve or request 
corrections of the PMC-ready. 
•  Review: Click on the highlighted PDF Receipt file and view it before 
approving it. Be sure all of the pieces of the manuscript are there, including 
supplemental files and/or videos (a mention of these types of files will appear 
on a mostly blank page at the end of the PDF receipt). 


•  If you notice a formatting error or critical textual error submit a request 
for corrections. 
•  Only errors or omissions that impact the scientific accuracy of your 
article are eligible for correction. 
•  All corrections at one time. 
•  If the corrections are minor, the manuscript may be available for your 
review again in a few days.  
•  If the corrections are extensive or complex, the manuscript may need to 
be reprocessed, which can take from 1 to 2 weeks,depending on the 
corrections. 
•  The Reviewing Author will be notified when the Web version is once 
again available for his or her review. 

AFTER	  APPROVAL−	  
•  The	  NIHMS	  will	  email	  the	  author	  and	  the	  PI	  who’s	  grant(s)	  are	  
acknowledged	  in	  the	  deposit	  with	  the	  PMCID	  once	  it	  is	  assigned.	  
•  PMC	  will	  automaMcally	  make	  the	  paper	  publicly	  available	  aber	  the	  





 Anyone submitting an application, proposal or progress 
report to the NIH must include the PMCID number or the 
NIHMSID number when citing applicable papers that they 
author or that arise from their NIH-funded research. 
•  BIOGRAPHICAL SKETCH 
When citing articles that fall under the Public Access Policy, were authored or co-authored by the 
applicant and arose from NIH support, provide the NIH Manuscript Submission reference number 
(e.g., NIHMS97531) or the PubMed Central (PMC) reference number (e.g., PMCID234567) for 
each article. If the PMCID is not yet available because the Journal submits articles directly to PMC 
on behalf of their authors, indicate "PMC Journal - In Process."   Citations that are not covered by 
the Public Access Policy, but are publicly available in a free, online format may include URLs or 
PMCID numbers along with the full reference (note that copies of publicly available publications are 
not accepted as appendix material.) 
•  NIH GRANT APPLICATION OR PROGRESS REPORTS 
The PMCID/NIHMSID must be included in all papers cited in an NIH grant application and a 
progress report that fall under the NIH Public Access Policy. That applies to papers authored by 
you or that arose from your NIH funds even if you are not an author. 
SHOWING	  COMPLIANCE	  BY	  THE	  NUMBERS	  
The	  following	  three	  idenMﬁers	  indicate	  that	  the	  publicaMon	  is	  in	  
compliance	  with	  the	  NIH	  Public	  Access	  Policy:	  
1. PMCID:	  PMCID######	  
2. Or,	  NIHMSID:	  NIHMSID######	  
3. Or	  if	  the	  journal	  automaMcally	  deposits:	  PMC	  Journal	  -­‐	  In	  Process	  
DEFINITIONS	  OF	  IDENTIFIERS	  
1.  A	  PMID	  is	  a	  unique	  idenMﬁer	  in	  the	  Medline/PubMed	  database	  and	  does	  not	  indicate	  compliance	  with	  
the	  NIH	  Public	  Access	  Policy.	  
Example:	  PMID:	  12748199	  
2.  A	  PMCID	  is	  a	  Pubmed	  Central	  unique	  idenMﬁer	  and	  is	  used	  to	  indicate	  compliance	  with	  the	  NIH	  Public	  
Access	  Policy.	  
Example:	  PMCID:PMC2901972	  
3.  A	  NIHMSID	  is	  used	  for	  a	  manuscript	  which	  has	  been	  submiWed	  to	  PubMed	  Central	  but	  has	  not	  yet	  been	  
assigned	  a	  PMCID.	  It	  demonstrates	  compliance	  with	  the	  NIH	  Public	  Access	  Policy	  but	  can	  only	  be	  used	  
for	  3	  months.	  
Example:	  NIHMSID:NIHMSID302380	  
4.  PMC	  Journal	  -­‐	  In	  Process	  is	  used	  for	  a	  manuscript	  which	  has	  been	  submiWed	  to	  PubMed	  Central	  by	  the	  
journal	  but	  has	  not	  yet	  received	  a	  PMCID.	  
Example:	  PMCID:	  PMC	  Journal	  -­‐	  In	  Process	  


•  Including an NIH Manuscript Submission Reference Number (NIHMSID) 
in lieu of a PMCID at the end of a full citation. 
•   The NIHMSID is a temporary substitute for a PMCID. 
•  It is intended to be used only in cases where an awardee needs to cite a 
paper soon after its acceptance by a journal, when there is not enough 
time to complete every step of the NIH manuscript submission process.  
•  A NIHMSID may be used to indicate compliance with the Public Access 
Policy for up to three months after a paper is published. 
•  After three months, a PMCID must be provided in order to indicate 
compliance.  
BIOGRAPHICAL SKETCH  
Provide the following informat ion for the Senior/key personnel and other s ignificant contributors.  
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in	  My	  NCBI	  
PubMed	  Central
(PMC)	  
•  eRA	  Commons	  is	  an	  online	  interface	  where	  grant	  applicants,	  grantees	  and	  federal	  staﬀ	  at	  
NIH	  and	  grantor	  agencies	  can	  access	  and	  share	  administraMve	  informaMon	  relaMng	  to	  
research	  grants.	  
•  The	  funcMons	  available	  to	  a	  user	  in	  Commons	  are	  based	  on	  the	  ‘role’	  associated	  with	  
their	  eRA	  Commons	  account	  
eRA	  Commons	  users,	  based	  on	  their	  role,	  can	  conduct	  
a	  variety	  of	  acMviMes	  in	  Commons,	  including:	  
•  Track	  the	  status	  of	  their	  grant	  applicaMons	  through	  the	  submission	  process,	  view	  errors	  and/or	  warnings	  
and	  check	  the	  assembled	  grant	  image.	  
•  View	  summary	  statements	  and	  score	  leWers	  following	  the	  iniMal	  review	  of	  their	  applicaMons.	  
•  View	  noMce	  of	  award	  and	  other	  key	  documents.	  
•  Submit	  Just-­‐in-­‐Time	  informaMon	  (SO	  only)	  requested	  by	  the	  grantor	  agency	  prior	  to	  a	  ﬁnal	  award	  decision.	  
•  Submit	  the	  required	  documentaMon,	  including	  the	  Financial	  Status	  Report/Federal	  Financial	  Report	  and	  
ﬁnal	  progress	  report,	  to	  close	  out	  the	  grant.	  
•  Submit	  a	  No-­‐Cost	  Extension	  noMﬁcaMon	  (SO	  only)	  that	  the	  grantee	  has	  exercised	  its	  one-­‐Mme	  authority	  to	  
extend	  without	  funds	  the	  ﬁnal	  budget	  period	  of	  a	  project	  period	  of	  a	  grant.	  
•  Submit	  a	  streamlined	  annual	  progress	  report	  electronically,	  provided	  the	  grantee	  insMtuMon	  is	  eligible	  to	  
submit	  one	  under	  the	  Electronic	  Streamlined	  Non-­‐compeMng	  Award	  (eSNAP)	  process.	  
No#ce	  Number:	  NOT-­‐OD-­‐10-­‐103	  
•  Issued	  on	  June	  10,	  2010	  by	  NIH	  
•  My	  Bibliography	  in	  My	  NCBI	  is	  to	  be	  used	  by	  	  eRA	  Commons	  users	  
to	  manage	  their	  professional	  bibliographies,	  associate	  publicaMons	  
with	  their	  grant	  awards,	  and	  ensure	  compliance	  with	  the	  NIH	  
Public	  Access	  Policy.	  
•  Sign in to My NCBI. 
•  Before the process of assigning a delegate can proceed there must be at 
least one publication from PubMed listed. 
•  Click Edit My Bibliography Settings. 
•  Click Add a Delegate. 
•  Enter the delegate’s email address. 
•  Click Add Delegate 
•  The delegate will receive an email in which the delegate must confirm by 
clicking on a link in the email. 

What	  is	  My	  NCBI?	  
•  A	  tool	  that	  retains	  user	  informaMon	  and	  database	  preferences	  to	  
provide	  customized	  services.	  
•  Users	  can	  save	  their	  Pubmed	  searches,	  set	  email	  alerts	  as	  well	  as	  
store	  citaMons	  (journal	  arMcles,	  books,	  meeMngs,	  patents	  and	  
presentaMons)	  in	  My	  NCBI.	  	  
•  My	  Bibliography	  is	  one	  of	  the	  services	  provided	  in	  My	  NCBI.	  
•  Through	  My	  Bibliography	  researchers	  can	  manage	  peer	  review	  
arMcle	  compliance	  with	  the	  NIH	  Public	  Access	  Policy.	  
What	  does	  this	  integra#on	  mean?	  
•  It	  allows	  Commons	  users	  to	  beneﬁt	  from	  My	  Bibliography’s	  ability	  to	  
populate	  citaMon	  data	  from	  PubMed	  ,	  PubMed	  Central	  ,	  and	  the	  NIH	  
Manuscript	  Submission	  System.	  
•  It	  allows	  users	  to	  maintain	  accurate,	  structured	  and	  up-­‐to-­‐date	  
bibliographic	  informaMon.	  	  
•  The	  beneﬁt	  of	  this	  integraMon	  is	  the	  ability	  for	  grantees	  to	  easily	  track	  
compliance	  with	  the	  NIH	  Public	  Access	  Policy	  using	  a	  simple	  color-­‐coded	  




Color	  Key	  Indica#ng	  Compliance	  
More	  on	  the	  integra#on	  
Commons	  users	  can:	  
•  propose,	  conﬁrm,	  or	  reject	  grant-­‐paper	  associaMons;	  
•  associate	  their	  My	  Bibliography	  citaMons	  with	  an	  eSNAP	  
(electronic	  Streamlined	  Non-­‐compeMng	  Award	  Process)	  progress	  
report	  in	  Commons;	  
•  designate	  delegates	  to	  maintain	  their	  professional	  bibliographies	  
in	  My	  Bibliography.	  
Publica#ons	  in	  eRA	  Commons	  
In	  eRA	  Commons,	  you	  need	  to	  link	  your	  My	  NCBI	  account	  to	  your	  
eRA	  Commons	  account.	  
How	  is	  My	  Bibliography	  accessed?	  
1. Log	  in	  to	  My	  NCBI	  and	  access	  My	  Bibliography	  from	  eRA	  
Commons.	  
2. As	  a	  delegate	  of	  an	  eRA	  Commons	  user,	  log	  in	  to	  My	  NCBI	  
directly	  and	  access	  the	  My	  Bibliography.	  
3. Log	  in	  directly	  to	  My	  NCBI	  using	  the	  Commons	  username	  
and	  password.	  
Adding	  New	  Publica#ons	  to	  My	  NCBI	  
My	  Bibliography	  
•  Click	  Add	  citaMon.	  
•  Choose	  the	  type	  of	  citaMon	  from	  the	  drop-­‐down	  list.	  In	  many	  cases,	  you	  will	  choose	  CitaMon	  from	  PubMed.	  
•  Click	  Go	  to	  PubMed.	  
•  Search	  for	  the	  publicaMon	  in	  PubMed	  (e.g.,	  search	  by	  arMcle	  Mtle	  or	  author	  name).	  
•  Click	  the	  checkbox	  next	  to	  the	  citaMon	  you	  wish	  to	  add.	  Note:	  MulMple	  citaMons	  can	  be	  added	  at	  one	  Mme	  
by	  clicking	  mulMple	  checkboxes.	  
•  Click	  Send	  to:	  in	  the	  upper	  right.	  
•  Choose	  My	  Bibliography.	  
•  Click	  Add	  to	  My	  Bibliography.	  
•  Choose	  a	  Bibliography	  to	  save	  to−−−	  
•  Click	  Save.	  
Signing	  into	  a	  My	  NCBI	  Account	  
•  Go	  to	  the	  My	  NCBI	  home	  page,	  	  
hWp://www.ncbi.nlm.nih.gov/sites/myncbi/	  
•  To	  sign	  in	  using	  your	  My	  NCBI	  username	  and	  password,	  use	  the	  
sign	  in	  box	  on	  the	  leb	  
•  To	  sign	  in	  via	  a	  partner	  organizaMon,	  such	  as	  NIH	  &	  eRA	  Commons,	  















My	  NCBI	  –	  New	  Features	  for	  My	  Bibliography	  for	  
eRA	  Commons	  Users	  
2012	  July	  12	  [posted]	  
The	  new	  version	  of	  My	  Bibliography	  Assign	  Awards	  
window	  consists	  of	  two	  tabs:	  Awards	  and	  Search/Add	  
Other	  Awards/.	  
Awards	  Tab	  
•  The	  "My	  awards"	  provides	  the	  list	  of	  awards	  associated	  with	  
the	  P.I.s	  eRA	  Commons	  proﬁle.	  	  
•  The	  "Other	  awards"	  secMon	  displays	  those	  awards	  that	  are	  not	  
associated	  with	  the	  P.I.s	  eRA	  Commons	  proﬁle,	  but	  have	  been	  
linked	  to	  citaMons	  in	  the	  My	  Bibliography	  collecMon.	  

Search/Add	  Other	  Awards	  Tab	  
•  In	  the	  "Search/Add	  other	  awards"	  tab,	  you	  can	  search	  for	  
awards	  using	  a	  grant	  number,	  award	  Mtle	  or	  grantee	  name.	  
•  The	  search	  box	  includes	  an	  auto-­‐complete	  feature	  which	  
provides	  a	  list	  of	  possible	  grant	  number	  or	  name	  matches	  that	  
are	  displayed	  as	  hyperlinks.	  

List	  of	  Grantee	  Names	  &	  Their	  Awards	  
•  Select	  an	  award	  from	  the	  list	  provided	  and	  click	  the	  "Search"	  buWon.	  
•  A	  list	  of	  grantee	  names	  aﬃliated	  with	  the	  award	  will	  be	  provided.	  	  
•  Check	  the	  award	  you	  wish	  to	  associate	  to	  a	  citaMon	  in	  your	  My	  
Bibliography	  collecMon	  and	  click	  the	  "Save"	  buWon.	  	  
•  The	  award	  will	  be	  listed	  under	  the	  citaMon	  selected	  in	  My	  Bibliography,	  
and	  it	  will	  be	  listed	  in	  the	  "Other	  Awards"	  secMon	  of	  the	  Award	  tab	  of	  
the	  Assign	  Awards	  window	  readily	  available	  to	  be	  added	  to	  other	  
citaMons.	  

•  My	  NCBI	  will	  noMfy	  award	  owners	  when	  citaMons	  have	  been	  associated	  to	  their	  
awards	  and	  added	  to	  their	  My	  Bibliography	  collecMon.	  	  
•  Once	  a	  citaMon	  is	  associated	  to	  a	  grant	  in	  My	  Bibliography	  or	  the	  associaMon	  is	  made	  
via	  the	  NIH	  Manuscript	  Submission	  system,	  the	  paper-­‐grant	  associaMon	  will	  be	  
included	  in	  the	  PubMed	  record	  of	  that	  citaMon,	  and	  it	  will	  be	  linked	  to	  the	  grant	  in	  
the	  NIH	  research	  acMviMes	  database	  as	  well.	  
•  My	  NCBI	  will	  automaMcally	  add	  citaMons	  to	  your	  My	  Bibliography	  collecMon	  based	  
on	  new	  associaMons	  made	  to	  grants	  awarded	  to	  you.	  	  
•  A	  message	  will	  be	  displayed	  which	  will	  provide	  you	  with	  a	  link	  to	  review	  the	  new	  
citaMons	  added.	  
•  The	  alert	  message	  will	  remain	  unMl	  it	  is	  dismissed	  by	  clicking	  on	  the	  red	  X	  to	  the	  
right.	  
NIH	  Research	  Ac#vi#es	  Database	  

List	  of	  Cita#ons	  Added	  Based	  on	  Funding	  
The	  New	  Filters	  Added	  to	  My	  Bibliography	  Award	  View	  
•  If	  needed,	  the	  newly	  added	  citaMons	  can	  be	  deleted	  in	  the	  Award	  View	  display	  by	  
selecMng	  them	  and	  clicking	  the	  'Delete'	  buWon.	  
•  This	  acMon	  will	  also	  remove	  the	  associaMons	  made	  to	  your	  grants.	  
•  The	  new	  ﬁlters	  added	  to	  My	  Bibliography	  Award	  View	  will	  facilitate	  viewing	  data	  
more	  clearly	  by	  limiMng	  citaMon	  results	  to	  those	  added	  through	  grant	  linking	  by	  
other	  principal	  invesMgators	  (PIs)	  and	  the	  NIH	  Manuscript	  Submission	  system.	  	  
•  Select	  "Added	  by	  other	  PIs"	  to	  limit	  citaMon	  results	  to	  those	  added	  by	  other	  principal	  
invesMgators.	  	  
•  Select	  "Added	  by	  NIHMS"	  to	  limit	  citaMon	  results	  to	  those	  added	  by	  the	  NIH	  
Manuscript	  Submission	  system.	  


